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Fill out Required forms

Submit Required 

forms

1
st
 Posting Job  , 2

nd
 Posting Test Date & 

Location , 3
rd

 Result 

On local newspapers & KAU Website

Interview Candidate 

& nomination

Request 

candidates  

Release Hiring 

Descion

Review attached 

Documents

Department Board

Review

Colleges Board

Review

If assistant 

professor

Scientific Board 

Review

Committee for Maidyn 

and lecturers 

University 

Committee Review

Submit Required 

Docs

Issue Acceptance 

Letter

Employee 

information

yes

Maidyn and lecturers

Payroll

section

Wait for 15 days

Receiving CV

Request 

vacancies

Gathering  vacancies 

& new position

Retired information

And new vacancies

Define Number of 
vacancies for each 

Colleges 

Request announcement 

for specific numbers

Posting announcement 

Letter

Submit 

starting date
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