Writing Checklist                                              Name& Number:
Structure: Do I?

Introduction: 

· Introduce the main idea or thesis?
· Outline the main issues you intend presenting?
· Present the method of research or experiment? 
Body: 

· Present the facts and develop the arguments? 

· Validate my ideas?

· Offer enough details?

· Avoid writing irrelevant information?

Conclusion:
· Summarize the main points or the answer to the question presented in the introduction?

Main problems to avoid:

· Poor thesis statement

· pomposity

· overuse of passive voice

· rambling paragraphs

· awkward quotations

· unconvincing use of evidence

Style

· sentence level clarity

· well structured paragraphs

· effectively deployed evidence

· adherence to disciplinary rules and conventions

· coherent organization

· Be assertive

· avoid words like I think, it seems (modals)

Other questions to ask:

· What do I know?

· How do I articulate my ideas?

· Do I link facts and concepts together?

· Do I have a clear and rational argument
